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Some Background about Click

The Click Portal is a comprehensive software for managing
research and streamlining workflow and compliance for research.

The Click Portal was implemented to assist principal investigators,
students, compliance and research administration staff with
administering sponsored programs

UB is leading the implementation of the Click Portal, working in
collaboration with our vendor partner, Huron, and the Research
Foundation’'s Leadership Team.
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Getting a Click Account

Accounts are created for faculty and staff of the University at Buffalo for access to the Click Portal. Logging into the system

will be done using their UBIT Name and Password.

If your do not have an account, navigate to https://www.buffalo.edu/research/research-services/training.html.

1. Locate the Register for Click box on the right side of the page
2. Complete the Request Account form
3. Click the Register button.

4. You will receive an email notification when your
account has been activated.

Register for Click

UB students and
non-UB staff who
need access fo the
Click Portal can
register for an account

Request Account

If you need an account in this system, please apply by submitting your details using the following form. You
will be contacted once your setup is complete.

Plzase complete the following details

“ First Name:

* Last Name:

“ Campus Email Address:
Phone Number:
Campus Login ID:

“ Campus Affiliation:

* Department:

* Reason for Request:

* Requirad

Joe
Researcher

jresearcher@buffalo.edu

030 University at Buffalo v

Jacobs School of Medicine

| am a new employee

A



https://www.buffalo.edu/research/research-services/training.html
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Logqging In

G @ - Google Search X | B4 PowerPoint Presentation X @ UBITName Login: Authenticatior X + v - X

<« > C @ shibboleth.buffalo.edu/idp/profile/SAML2/Redirect/SSO?execution=e1s2 = Y 0O o :

.[é University at Buffalo The State University of New York

For UB Personnel: Use your

Login Required UBitname and password to
access the Click Portal.
2 VBITName If you don't know your
Password name / password or you need to
— reset your password, please

contact UB CIT at
* | don't know my password Ublthelp@ bUﬁaIO-edu

* Find my UBITName

« Help or call 716 645-3542 for help.

1:44 PM
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My Inbox

Each time you log into the Click Portal, you
will be taken to your Inbox. This area of the
portal contains a list of all submissions that

currently require you to take an action.

My Inbox is divided into two tabbed pages:

o SPO Tasks -contains a list of your
Agreements and COI Disclosures that
currently require you to take an action.

o Compliance Tasks -contains a list of all
your submissions that currently require you
to take an action.

Submissions that require action

9

University at Buffalo
The State University of New York

030PIgrants PI1 | My Inbox | Logoff

Home Ageements COl Faciies Grans IACUC IRB  Safely Access to A” Modules
| Cornponents |

Page for 030PIgrants PI

Links by Solution

+ Agreements
» COI

* Grants

My Current Actions

Create Funding Submission

My Inbox
Help Center
Document Review

Reports

SPO Tasks Compliance Tasks

My Inbox
Filter bye ) v Clear ' Advanced
D Name Date Created v Date Modified State Coordinator
[ﬁ SF- SF-42400000009 11/23/2016 11/27/2016  Unknown 030PIgrants PT1
42400000009 9:32 AM 6:50 AM
ﬁ FPO0O000039  Copy 1 11/23/2016  11/23/2016  Department Review: 030grants specialist
12:09 PM 12:40 PM Response Pending from PI
@ SF- SF-42400000008 11/23/2016  11/23/2016  Unknown 030PIgrants PI1
42400000008 09:18 AM 9:28 AM
@ FPO0000028  test 10/31/2016  11/7/2016 8:14 Active - Edit 030grants specialist
8:56 AM AM
[ﬁ SF- SF-42400000005 11/1/2016 1:00 11/1/2016 2:30 Unknown 030PIgrants PI1
42400000005 M M
@ FPO000003Q  2-Meachanistic studies as a powerful tool for 11/1/2016 11/1/2016 2:24 Draft 030grants specialist
methodology development in asymmetric 1147 AM M
ganocatalysis
_ArAnnnnnnna AN NMA 14 M4/ME 155 1nbnawn NINDTarante DT1
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When you first
log in to Click,
you will be taken
to the Inbox

From My Inbox, you will see:
1. Submissions that require action
2. State In the research workflow

Click”

a Huron solution

Home Agreements Col Facilities Grants IACUC IRB Safety

Page for Rebecca Simms (pi){demo)

Links by Solution

F Agreements

[ N EL R el SPO Tasks

r COI My Inbox
* Grants Filter by & ID -
» IACUC D Name
[j'? CRO0O000001 Continuing Review for Study
» IRB STUDYOO0000004

» Safety [j@ AMEND201500001 Amendment for PROTQ201500004
are

[j@ PROTO201500002 rDNA for Mice

[j@ PROTO201500001 DMA for Mice

% STUDY0OO000001 ER Re-Admission Study

5 items

Date Created

6/5/2015 6:26
PM

6/5/2015 7:55
PM

6/2/2015 7:07
PM

6/2/2015 7:07
PM

6/1/2015 9:27
PM

4 page 1

Clear |Advanced

=] Date Modified

§/9/2015 2:55
AM

6/5/2015 7:55
PM

6/3/2015 3:23
PM

6/2/2015 7:07
PM

6/2/2015 7:03
PM

of1 V¥

Rebecca Simms (pi)(demo) | My Inbox | Logoff

State

Clarification Requested
(Pre-Review)
Pre-Submission
Pre-Submission

Pre-Submission

Pre-Submission

Coordinator

Orlando Max (irbc)
(demao)

25 [ page



University at Buffalo

Y8 |Research and Economic Development

Workspaces This is where you can find:

» Detalls regarding the submission
e State In the research workflow
« Actions that can be taken in the current

state
The Workspace L . YN,
displays key * Tabs with information regarding:

Information about a
particular submission. * History

« Attached documents
* Important contacts
 Submission information o




University at Buffalo

Y | Research and Economic Development

1. Header - Links to your profile and My
Inbox, and lets you log off /I I /1

Home Courses Agreements cal Facilities Grants lAacuc IRE Safe

IACUC > Respiratory Infections Research - MLW > MLW Prevention of RM

2. Top navigation menu - Links to the PROT0201700269:MLW Prevention of RM
different mOdUleS Within CliCk Portal My Current Actions ::i::;::::spi:gatﬂr:E:S:p;?:ti::r:pplication ::::::nltvpe: NEl::eErimental Research

View Protoool Primary contact: Admin office: IACUC University at Buf
IACUC coordinator: 020iacucc0llones
. . !’ Printer Version Veterinarian:
3. Breadcrumb navigation menu - TR T oeonien

IACUC Review

=004
Clarifications
Requesled

4. Activities - Actions that can be taken 3% Manage Relsted Safety

Experiments | Documents Reviews | Reviewer Notes | Contacts Snapshots
Protocols

based on a submission’s current State o 744 Commers Fiter by @[Actvity || Go | Clear Advanced

Activity Author

Pra-Submission

Enables you to move quickly to a PRy ——
previous location S e
-t

488 Manage Guest List

w

e Withdraw 0 Changes Made Jones, 030iacuccOl
5. Resource tabs - Collected information © o= [y Craraes waie
regarding the submission B oS Cranges ads (:]
My Inbax Coordinator Assigne Jones, 0320iacuccll
.-.+ d d

6. History - Actions taken previously on Help Center

Submissions

this submission I

Feports

E’ﬁssigned to 030iacuccOl Jones

Submittaed Smith, 030pi01

Protocol Created Smith, 020pi01l

L ¥

Library

7. Shortcuts - Quick links to other
frequently used areas of the module
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bw: IRB Submission - STUDY00000754
You Are Here: PI1 - Cinnamon and type 2 diab...

E

<<= Back | Continue ==

Basic Information

1. * Title of study:
D11 - (Cinnamon barl wabar

t for tune 3 diabetec mellityc

SmartForms are a series of forms where you input specific information about a study.
Based on your responses, it will determine what form/ questions to complete next.

3. * Brief description: (% ]
We are studying whether or not cinnamon bark or water-soluble cinnamon is an effective nutraceutical for the initial treatment of diabetes when

compared to standard therapy of metformin 1000 mg (extended-release). This study will enroll 309 patients in randomized, doubled-blind, clinical
trial and should be complete in a little over a year. Once consented, all subjects will have hemoglobin A1C, lipid panel, height, weight, and waist

These smart forms improve the efficiency and completion of research
submission and review

4. * Principal investigator:
Rebecca Simms (pi}(030)

5. " Does the investigator have a financial interest related to this re:‘;earch?d

Important! Completing elements of the SmartForm or Clicking “Finish” does not send a
submission for review. The Pl must click "Submit” on the workspace after completing the

smartforms to proceed on for the next state of review
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N@W IRB SmartForms
Study s Consent
Entry

There are a series of Funding External Sites/
SmartForms for each Sources Drugs/Devices
module of Click. When
entering information for a
new study, these
SmartForms will guide
you to input specific
information about the
study. They will help
ensure that you enter all
relevant information.

Recruitment
Materials

Citi Training

Study Staff Study Scope Supporting

Documents
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S I I l artfor I I l << Back Save | Exit | Hide/Show Emors | Print... Jump To: - Basic Information =
. - -
B aSlCS Basic Information @
». * Select research team:ﬂﬁpine Researc h Team

2. * Title of protocol:
Spine researc! h in animals

On the SmartForm pages, you

will see:
Required fields (red asterisk) T — '«‘
Fleld help Spine researc h in animals

Navigation bar (save or exit)
Jump to other pages in protocol
Ensure all required fields are
Completed Rebecca Simms (pi)(030) [ Salacter | [ Clear

6. * What is the intention of the animal Pmtl)l:l)l?d
O Breeding Only

5. * Principal Investigator:

® Experimental Research
() Field Research
O Heolding Protocol

O Teaching/Training
Clear 5

=< Back Save | Exit | Hide/Show Emors | Print... Jump Te: - Basic Information =



University at Buffalo

Y | Research and Economic Development

Filtering and Sorting Data

Many pages contain tables you can filter and sort to help
you find the data you want.

o Filtering reduces the list to only the data that meets
the criteria. The advanced filter lets you combine
multiple filter criteria together.

o Sorting displays the data in ascending or descending
order by a particular column.

Filter by @ _ | || Go | | Clear | Advanced
1D
Name ‘
Date Created

NoTE: To combine multiple filter criteria, such as ID
number, Name, and Date Created, use the Advanced
Filters.



University at Buffalo

Y | Research and Economic Development

Filtering Data

1. Select the column to Filter by from the drop-down menu. The menu lists only the columns you can
Filter by.

2. In the next box, type the beginning characters for the items you want to find. If you do not know the
beginning characters, type a % symbol as a wildcard before the characters.

Filter by “¢ 1D v |':-"-:?1 |l co | | clear | Advanced

3. Click Go to apply the filter. The table shows only those rows that are an exact match. If you do not see the
expected items in the list, click Clear in the Filter by area to remove the filter.

NOTE: For examples and a list of operators you can use,
click the Help icon.

Filter by} || Protocel ID v
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The Click Portal

Click automates the submission, review, and approval processes while managing all major
administrative aspects of the research and compliance lifecycle:

o ° 2 @
. ® . .. Award setu = |
Proposal @ Compliance . P ventua
e development checks Negotiations and project
O " management closeout
oco°
® o

Improves research submission efficiency with
6 Modules that integrate with one another.




University at Buffalo

Y8 |Research and Economic Development

The Click Portal Assists 6 Aspects of Research Management

b = Gt v

University at Buffalo
The State University of New York

Home Agreements caol Facilities Grants IACUC IRB Safety

Page for Rebecca Simms (pi){030)

Links by Solution

b Agreements

» COI SPO Tasks Compliance Tasks

My Inbox
r Grants
Filter by & 1D v || || Go || Clear |Advanced
» IACUC ID Name Date Created
» IRB [jg FPOOODOOD013 test 6/30/2016 6:27 PM
[jg DCo0000004 Annual Disclosure Certification for Rebecca Simms (pi)(030) 2016 4/13/2016 3:57 PM

+ Safe

ty [j,.E 030TRACDODOOO4 TRA 10-5-2016 10/5/2016 1:52 PM
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Agreements Module

¢ Provides electronic system for management of

research-related contracts and agreements.

¢ Includes:

Sponsored Research Agreements

Material Transfer Agreements

Clinical Trial Agreements

Non-Disclosure Agreements

Other documents useful for reviews and negotiation

Benefits:

» Customized submission forms for various
agreement types

 Eliminates the risk of storing information in
individual email accounts

* Interfaces with other modules - simple
tracking of relationships to studies and
grant awards




University at Buffalo

Y8 |Research and Economic Development

Two offices at UB provide oversight for the agreements process:

The Office of Sponsored Projects Services (SPS)
assists researchers to prepare and submit
proposals for sponsored funding and provides
management of awarded funds to ensure
compliance with applicable regulations and
policies.

* The Office of Science, Technology Transfer, and
Economic Outreach (STOR) negotiates and
executes all Material Transfer Agreements (MTA)
and Non-Disclosure Agreements (NDA) in
keeping with the university's research guidelines
and its obligations to federal research sponsors.

18
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From Agreements Tab, In All Agreements, you will see:
1. All submissions to the Agreements module

2. State in the review process

3. ,Shortcut to reporting features

Click - / /" Shortcut to user guides and videos

/

Home Agreements IRB Safety

Agreements
Agreements
Create Agre ‘
All Agreements Unassigned MNew In Progress Active Evergreen
Reports —T—pr— Clicking on the
Filie D v o ear vance
Help Center ' N reelﬁlclpl—l Contractin hyperlinked ID
Agreement g . PI (Last) 0 status
Type {First) Party .
03FTADOOD00D28 South_Campus_Map.pdf{1.0) Material Tyra McClure Fund for Internal WI” take you to
Sample Transfer {ubac-mgr1l) Public Review y
Agreement Agreement Health in th at Ag reement S
2/17/2016 Mew York
030MTAD0000024 MLW South_Campus_Map.pdf(1.0) Material  Principal Investigators 011 Clinicatesreestorren Workspace
Agreements Trapnsfar Trials Office
P Agreement
030SRAD0D0D0002 mk SRA For Agreements Sponsored Tyra McClure MK works  Internal
1.20.16 Testing.docx(1.0) Research {ubac-mgri) Review
test for Agreement
ancillary
reviewer
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Click:

& Huron solution

Home Agreements IRB
Agreements = MLW Agreements

Unassigned

Submitted by: Principal Investigators

Owner:

Created: 2/1/2016 3115 PM
Received: 2/1/2016 3:28 PM
Modified: 2/17/2016 12:58 PM
Effective:

Expires:

My Current Actions
Edit Agreement
Printer Version
View Differences

View All Correspondence

. Assign Owner

D Un-assign Owner

48P Nanage Ancillary Reviews
—gw= Submit Ancillary Review
"l cinder

=Ivr Email Agreement

* Request Clarifications

E Log Correspondence

® Void
E?.’ Revise Agreement

9 v AOr
ﬁ Copy Agreement

qu Generate Agreement

Safety

O030MTA00000024 : MLW Agreements

Agreement: South_Campus_Map.pdf(1.0) | History
Final Agreement:

Supporting Documents: South_Campus_Map.pdf

Pre-Submission Signing

Clarification
Requested

Requested

Unassigned
. Clarification .

Communication m Contacts Snapshots
Filter by “@ | Activity v Go || Clear | Advanced
Activity

Agreement Type Changed

Submitted

Changes Made

Changes Made

ODOV¥KN

The Agreements Workspace will have:
1. Agreement details
2. The state in the review process

3. Actions you can take in the
agreement’s state

4. Tabs with information about the
history of the agreement

Author =) Activity Date
McClure {ubao-mgri), Tyra 2/5/2016 4:43 PM

Investigators, Principal 2/1/2016 3:28 PM

InvestigatorS, Principal 2/1/2016 3:18 PM

Investigator3, Principal 2/1/2016 3:17 PM
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. . Links by Solution
PrlnC]pal * Agreements .
" vestigators(Pl
nves lga OI"S( )S My Current Actions My Inbox
Create Agreement Filter by = 1D M
-V
1 / All Agreements
]
Reports
HelpCenter
» IRB
My Current Actions
» Safety Edit Agreement
Primter Version
View Differences
2 . iew All Commespondence
> * Submit
. Assign PI Proxies
-
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COI Module

» Provides electronic system for management of research-related conflict of interest (COI)
disclosures.

* Ensures the prevention of bias/ Helps avoid a circumstance in which a researcher’s personal
Interest or relationships might compromise the integrity of research at the University

 The Compliance Team and Conflict of Interest Officer carefully review these disclosures, effectively
manage any conflicts, and report to appropriate federal agencies as needed.

« Each Investigators must submit a Disclosure Statement that includes information pertaining to their
significant financial interests (SFIs) and any sponsored travel that may be related to their research:

» when submitting a grant application for research

e prior to submitting human subject protocols for review

« annually

« immediately upon of discovering or acquiring a new SFI.
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Rebecca Simms (pi){030) | My Inbox | Logoff
Home Agreements cal Facilities Grants IACUC IRB Safety

COI Submissions = Annual Disclosure Certification for Rebecca Simms (pi)(030) 2016

Review Complete: Preparing

Type: Annual Certification | ID# DCO00D00419 Discloser: Rebecca Simms (pi)(030) | Phone:
Correspondence

My Current Actions

_ -7 View Disclosures
_- Printer Version
-
- - -
P - 488 Manage Ancillary Reviews Notes to Discloser
Your disclesures are currently under review. Please check your email account, listed in the system as , for any communication regarding the
Cg Log Comment status of review., If further action is required, you will be notified at the above listed email address, and will have to log back into this system.
Benefits: Summary
' Last COI Training Date: 9/9/2013
° .
Ensures consistent My Disclosures Management Plan:
processes Meetings Snapshot:
. . Date Submitted: 8/3/2016
« Eliminates redundant Reports Review Due Date:  10/2/2016
H COI Discloser Quick Reference
data' InpUt by § § Routing Information
. . COI Advanced Reports
ConneCtIng COI Inpu'[ Reference Discleser has a Significant Financial Interest: Yes

Discloser is Involved in Research: Yes

to StUdy prOtOCOIS and COI QuickStart Guide Discleser has Institutional Responsibilities:  Yes
awards Discloser has Significant Obligations: Yes
Needs Review: Yes

» Fosters a culture of
transparency

My Disclosures
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CONFLICT

Two Different Types of Disclosures oF INTERE<T

Annual and Research Certification COI

What’s the difference?

» An annual financial disclosure is submitted once a year through the COIl module of CLICK
» The annual disclosure should be updated whenever you have a change to the one on file

» The research certification is done for EACH study submitted to the IRB to attest to your level of
conflict of interest with the specific sponsor of the research

24
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My Disclosures

You may navigate directly to the COIl module by clicking the COIl tab in the navigation menu at the top of the
screen.

gy univarsiny at Buttale. The Suste Universiy of New Tork Hello, Principal Investigator (pi1) »

Awards Courses Agreements CoI

COlI Meetings COl Reports i

COI

) COl Meetings All Certifications Administrative Review Under Management Plan
» COl Reports
Filter by (7] D ¥ | | Enter text to search for n + Add Filter
View My Certification
D a Name FirstName Last Name Type Status
DCO0031785  Update to Principal Investigater (pi1)'s disclosures 3.30.2020 Principal Investigator (pit) Disclosure Update Administrative Review
1 items page |1 of 1 10 { page

COI Discloser Quick Reference

The My Disclosures area is divided into three tabs:

e All Certifications - All of your disclosure certifications, regardless of state.
e Administrative-Review - All of your COl annual disclosure certifications currently under review.

e Under Management Plan - All of your disclosures that are currently under a Management Plan.
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Click on the link that you Gettlng Started

Is emailed to you, and it

should take you directly ® x + & T x
to yo u r Ce rt'fl Ca'tl O n & > @& @ pacs-stg.acsu.buffalo.edu/SponsoredPrograms/sd/Rooms/DisplayPages/Layoutlnitial?Container=com.webridge.entity.Entity[OID[8CC8D7AA192B4B4BBA2... & Y [ ° :
% University at Buffalo 7l State University of New York HelIO, Principal lnvestigator (pi1) -

If you do not have the 5 pashbonrd | Courses | wards | Ageeements JESM Grants | 1acuc | o sty |
link, In the COlI tab, Click COl Meetings ~ COI Reports I

on Create My

Certification. col
|f you have already b COI Meetings All Certifications Administrative Review Under Management Plan
started but not submitted b COlReports

. . Filter by ® ¥ | | Enter text to search for n + Add Filter
your DISClosure’ thIS Create My Certification
button will read Edit My oaradspiay
Certification. |

My Disclosures page 1 no results 10 / page

or View My Certification SRS
if it has already been Reports )
Submitted for review. : :

ey o= o ¥ . - 5 1149 AM
| O m G i‘a G w G $ asr Mostly cloudy ~~ (@ & m 7z ) 5/17/2023 L]
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Click COIl Module

The COI Module provides an electronic system for management of research-related conflict of interest
disclosures. It ensures the prevention of bias and helps avoid a circumstance in which a researcher’s
personal interest or relationships might compromise the integrity of research at the University.

If you do not have a Click account, you can request access here:
https://mwww.buffalo.edu/research/research-services/click-implementation.htmi.

If you do not have access to your annual COl, you can request help here:
https://Mmww.buffalo.edu/research/about-us/staff-directory/ris/request-it-help.html  November

[~ Sunday S wond wesday W
1 2 3 4

UB's annual filing deadline is Nov. 1.



https://www.buffalo.edu/research/research-services/click-implementation.html
https://www.buffalo.edu/research/about-us/staff-directory/ris/request-it-help.html
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Benefits:

» Ensures submissions are
accurate and complete

» Standardizes budget preparation

ndr
Grants Module . Integratoe with existing

accounting and HR systems

* Provides electronic system for the management of grant award applications, budgets,
milestones, contract terms, sub-recipients, and compliance status.

* Ensures consistent processes and reminders to researchers and staff for pending
work items

» [ntegrates grant processes with key compliance issues such as IRB and COl

* The Office of Sponsored Projects Services (SPS) helps develop grant proposals,
reviews and submits sponsored funding proposals, and assists in managing grant
awards.
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G5

Grants Home Page Inbox

Create Funding Submission

Grants

My Inbox
Help Center All Single Proposals All Awards All Subawards
Document Review

Filter by ® D ¥ |  Enter text to search for n + Add Filter
Reports v Date - Submitting Primary Submission

ID Name SmartForm Modified State PI Specialist Department Sponsor Type
ﬂ FP0O0007521 test 2 [Edit] » 1/23/2024 Draft Investigator CARUSO 030 Academic 1000 New

gg FP00007477 Test1 [Edif] ~

9:43 AM (pi1)

1/23/2024 Draft Investigator CAVARETTA 030

9:33 AM (pi1)

Affairs Islands

Land Trust

Architecture

2A Pharma New

2 items

page 1 of 1

25

/ page
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Proposal Workspace o

test 2 FP00007521 [RELITeR(e] o]
Project Information Budgets Internal Attachments SF424 Summary Contacts Financials Change Log
Dra

ER g Proposd PROPOSAL INFORMATION BUDGET INFORMATION
PD/PL: Principal Investigator | Start Date: 112312024
Printer Versi (pi1) .
rinter Version - End Date: 1/22/2029
Department/Institute/Center: 030 Academic Affairs
View SmartForm Progress Number of Periods: 5
Specialist: ALYSSA CARUSO .
Create Document Review Direct s Requested Total Direct: $0
irect Sponsor:
Jr?lfﬁ }Slands Land Requested Total Indirect: $0
Credit Distribution
Prime Sponsor: Requested Total: $0
My Current Actions Proposal Due Date: 112312024 HAS COST SHARING: "
& Withdraw Proposal (Prior to Opportunity ID: undefined Uploaded Budget: View
submission to sponsor) SF424:
@8 \Ianage Proposal Access Date Submitted to Sponsor:
w Rights Summary Abstract:

» Create Additional Budget
-, 9

Internal Review

'.

Requested

Specialist :
* Submit for Individual or Clanifications Sponsor Chang
Reques

Department Review

I Email Specialist
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C reatl n q a I: u n d I n q P ro posal Create Funding Submission
Grants
1. From My Inbox in the Grants Tab, click Create Funding i inbox
Su b mission Help Center All Single Proposals All Awards All Subav
. . . Document Review
2. Fill out each page. Click Continue to move through the Filter by © 1D ¥ || Enter text to s
pages' Reports ID Name SmartForm Kflc?:i:‘?ed Stal
FP00007477 Test1 [Edit]~ 5M11/2023 Drai
3:22 PM

Creating New: Funding Proposal «Gotoforms menu @ Holp o .

Proposal Description & Contacts

1.0 * Title of the proposal: For NIH, maximum 200
| J characters allowed.
2.0 * Program Director / Principal Investigator / Project Lead / Mentor: For single proposals:
. ) . Upload the following PDF
Principal Investigator (pi1) documents pertaining to
If a fellowship, please identify the Fellow: the PD/Pl/Fellow:
- Biosketch

* Note: Other Support:
Not usually required.
Please refer to the
Funding Announcement
to see if this is required.

COIl Disclosure: [None] Upload

Upload
| o @sae

b

Biosketch: [None]

»




University at Buffalo

Y | Research and Economic Development

4 Go to forms menu = Print w © Help

Completion Instructions:

1.0 i
Congratulations! You have just finished Step 1 of the Click Grants Funding Proposal process.

Select Finish to go back to the workspace. To complete the process, follow instructions for
Steps 2 - 4.

Step 2: Budget Section

The budget section is located in the Budgets tab above the "Proposal Information” in the
workspace; total direct and total indirect dollar amounts need to be entered in order for this form to
be approved during the department review. Click HERE to watch a video on the budget section.

Step 3: Credit Distribution

The Credit Distribution is located on the left hand menu right above "My Current Actions”. Click
HERE to watch a video on the credit distribution.

NOTE: If you are using Safari you will need to switch to Internet Explorer, Firefox, or Chrome to
complete this step.

Step 4: Submit for Routing

To submit your Funding Proposal for routing click "Submit for Individual or Department Review"
located under the "My Current Actions" menu on the left hand side of the workspace.

€ Exit B Save
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Edit Rights

Located at the bottom of the page (question 7.0) under
Proposal Access Rights Definition

Users that can edit the Funding Proposal and Budget.
Typically, departmental staff/coordinators.

They will not receive any email notifications from the
Grants module.

You are not required to add anyone to this section.

If you are filling out a Funding
Proposal for the PI, add yourself to
EDIT rights before changing the PI
name or else you will be kicked out of

he Smart Form

If you are filling this out for a PI (not
ourself) fill out this section with your
name before changing the Pl to the
orrect person in 2.0 Program
Director / Principal Investigator /
Project Lead / Fellow)
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<) : FP00007486 X + Vv - X

€& > C & pacs-stg.acsu.buffalo.edu/SponsoredPrograms/app/portal/smartform/edit?sf=sf&Mode=smartform&Project=com.webridge.entity.Entity[OID[10A5135EC... & Y O 0 :

- . DU e e i e S s e S e e (s T —
= [R validate &8 Compare « co-investigators and department staff) who will be included on the budget? (Gotoforms menu §RPrintv @ Help
R @ Yes O No Clear

¥ General Information

2pqposal Access Rights Definition:

Select team members that have EDIT rights:

These users have READ
and EDIT access to the
funding proposal.

Additional Personnel

General Proposal
Information Last Name First Name Email

There are no items to display
Research
Department
Determination

8.0 These users have READ

Compliance Review access to the funding

proposal.
Select team members that have READ only rights:

Export Control

Program

L Last Name First Name Email
Classification

There are no items to display

v Non Federal Grant Information

Submission © Exit B Save Continue e

Information

M O - @ @

E % G 8 62°F Partlysunny ~ [ @ & ®m Z <) 1:08 PM ]

5/8/2023
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TACUC Module

Provides electronic system for management of the use of animal subjects in scientific and
educational activities.

* Provides access to species, procedure, substance, training information and inspections

» Assists in the creation of reports

« The Institutional Animal Care and Use Committee (IACUC) reviews and approves all animal
research to maintain nationally established standards to ensure that the University’s
research methods are ethical and compliant.
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v'Create a Research Team.

v'Each Research Team will then have Substances and Procedures
associated with it.

v'Each Research Team will have its own Protocols with Experiments,
Substances and Procedures associated with it.
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Creating a Protocol

To begin the process of creating a Protocol, please complete the following steps:

1. Click the IACUC tab in the top navigation menu.

2. Select your desired Research Team from the Research Teams tab. Individuals
listed in this Research Team will be imported into the personnel section of
the Protocol you create.

3. Click the Create Protocol button. My Current Actions

Edit Research Team

C-reate Frotocol

Creale Procedure

---------------------------------------------------------------------------------

---------------------------------------------------------------------------------
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Create Building Blocks

Before you create a protocol, the Building Blocks for a protocol must be created in a specific
order:

1. Create your Research Team
2. Create Team Substances
3. Create Team Procedures

If the system does not already contain the Substance or Procedure that you need for your
protocol, you will need to create it yourself.

Once created, it will be saved and can be used again in any of your Research Team’s future
protocols. It will not be viewable or available to anyone who is not on the Research Team.
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Rebecca Simms (pi)(030) | My Inbox | Logoff
Home Courses Agreements caol Facilities Grants lacucC IRB Safety

IACUC > Embolization Research Team

Embolization Research Team
Res e arCh Te am Principal Investigator: RebeccaSimms (pi){030) @

My Current Actions
Phone:716-645-5000

‘/ \} Orksp ace Edit Research Team a E-mail:ovpr.clicktesting@buffalo.edu

Create Protocol

Create Procedure . . . -
m Procedures | Substances | History | Research Team Contacts | Archived Proc@ Archived Substances | Training

Create Substance

Filter byﬂ | D V| | | Go Clear Advanced

My Inbox 1D Name * Date Modified State Submission Type
Help Center PROTO201600042 Sample IACUC Protocol 1/6/2017 12:45 PM Post-Review New Protocaol Application

PROTOZ201700010 TD - Test Protocol - Ancillary Review 1/6/2017 12:17 PM Pre-Review New Protocol Application
Submissions

2 items page of 1 / page
Concerns
Reports
Library

From the Research Team workspace, you will see:
1. All submissions to the IACUC module
State in the review process

2.
3. Team PI
4. Actions that can be performed by the research team
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............................................................................................................................................................................................................................... Ensures Compllance
standards

» Reduces approval
turnaround times

IRB

* Provides a streamlined way for researchers to create and submit protocols for studies involving
human subjects.

* Initiates and provides support for New Studies, Modifications/Continuing Reviews, and
Reportable New Information

* The Institutional Review Board (IRB) approves, modifies, or rejects proposed research based
on its perceived risks and benefits to prospective subjects.

Q d
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Study Development

Feasibility and Study Design Training

Study Activation

Central Study Registration Click IRB Submission

Study Execution

Recruitment Study Support Services
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Central Study Reqgistration CSR:

This is the place to enter your study from any of the Health Sciences Schools, or if your study is
deemed a clinical trial.

From the information you provide in CSR, the Clinical Research Office (CRO) will create your IRB
submission in CLICK IRB.

It is important to note that CRO will never SUBMIT your study for you, they create it and then turn it
over to you to add any outstanding documents that the IRB will need to review (data collection
forms, surveys, consent forms and the like...) and submit the study for review when ready.

For help with CSR: contact Kim Brunton

716-888-4840, kbrunton@buffalo.edu



https://www.research.buffalo.edu/studyregistration/main/login
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From IRB Tab, you will see:

%A\ctive, Archived, or All submissions (regardless of status)
to the IRB module

Reporting features
State of the review process
Shortcuts to available actions, and resource documents

Click:

8 Huron soluttion 4
Home Agreements IRE Safety
IRB /

IRB

Create Mew Study

Repor New Information Archived lew Information Reports | All Submissions
Filter by “* 1D v | Go || Clear | Advanced
ID Mame = Date Modified State
. [Jﬁ STUDYOO0000102 MLW Test Study 3/30/2016 3:00 AM Pre-Review
Subrnissions —
[ STUDYOO0000113 MLW Manual 3.28.16 3/29/2016 1:18 PM Pre-Submission
Meetings & - -
[ STUDYOOOOO0108 o 0 o Pre-Submission
_ e To open a study that you are associated with, click on the _
Reports 5 STUDYOOD00104 . ) ) Pre-Review
Library &  STUDY00000086 hyperlinked ID. This will take you to the study workspace. ¢rcusmission
Help Center 5 STUDYO0O0000085 vhefd ke alk; 2/2/2016 2:06 PM Pre-Review
6 itemns

4 page |1 of 1 &
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StUdy Workspace STUDY00000005 : Study on Improving a condition

Principal investigator: Rebecca Simms (pil{demo) IRB office: IRB 1
Entered IRB: 65/9/2015 3:01 AM  Submission type: Initial Study
Initial approval: Primary contact: Rebecca Simms (pi)(demo)
Effective: IRB coordinator: Orlando Max (irbc)(demo)
Approval end:
Complete
Requested Requested Required

My Current Actions

Wiew Study Funding | Project Contacts | Documents | Reviews | Snapshots «-

Printer Version Filter by @ Activity - Clear | Advanced
View Differences Activity Author =) Activity Date
* Response Submitted Simms (pi){demo), Rebecca 6/9/2015 3:05 AM
? Add Related Grant
=+ * Clarification Requested Max (irbc)(demao), Orlando 6/9/2015 3:02 AM

( wWithdraw
. IRB Coordinator Assigned Max (irbc)(demao), Orlando 6/9/2015 3:02 AM

® Discard [ T )]

ﬁﬁ\ssigned to Orlando Max (irbc)(demo)

1. Study details

2. The state in the review process

3. Actions you can take

4. Tabs with information about the study and the review process
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Protocol Form and Supporting Documents

You will need a protocol form to upload into the system, along
with any other supporting documents you want to upload.

If you don’t have documents readily available on your
computer:

* Navigate to http://www.buffalo.edu/research
 Click on Office of Research Compliance (ORC)
 Click on Institutional Review Boards (IRB) Toolkit
* Click on Templates
« Download:

« HRP-503-Template Protocol

45
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1. On the Final Page, click
the Finish button to go to

Final Page the Study Workspace.

2. Clicking Finish DOES
NOT submit your protocol
for review. You must use

You Are Here: ) Didbeios and Ginnarmon the Submit option in the

Editing: STUDY00005492 “Gototomsmeny BPiny  @Heb Study Workspace to

submit your protocol for

Final Page
g . My Current Actions
You have reached the end of the IRB submission forms. Please read the next steps carefully in order to submit your submission for IRB review: reVIeW- Edil S-TI.Id}I'
1. Click the "Finish" button on this page to exit the submission forms and be redirected to the workspace - -
Printer Version
2. Important! When you are ready to submit the submission for IRB review, you will then need to click the "Submit" activity from the left-hand 3 . I n Order tO Send the -
navigation of the workspace page . . eyl Differences
submission for
3. Read and attest fo the content of the pop-up window and click "Ok” which will execute the "Submit” activity . . f
review, the Pl must click submit
4. Provided that all required information has been completed, the status of the submission will change and the submitted activity will be tracked .
in the history SmeIt, read the

statement and then click
OK to submit the study

QOExit B Save fOI‘ I‘eVIeW
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Roles .du.rmg PRE- T
Subm]SS]on TN R STt m Active | Archived | Mew Infor
Filter by “= ID v
ID Mai
1. The research team will Submissions g ;EE:EEEEEE :t:
Complete the SmartForm Meetings @ STUDYOO000108 ML
pages Reports c§  STUDYODODODO104 MLY
) ) Library o  STUDYDODOODOD&E NE!
2. The Pl will then §ubm1t F— §  STUDY000000SS A
the study for review 5 items
My Current Actions
Edit Study
Printer Version

View Differences
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There Click Portal and CITI will automatically add course information
for study team members.

In order to ensure that your protocol is not delayed, you should verify
that all study personnel have completed the appropriate CITI Training.

Click:

& Huron solution

You Are Here: [oinj[

<< Back Save | Exit | Hide/Show Errors | Print... | Jump To: CITI Training -
CITI Training
1. PI Completed CITI Coursework:
THOMAS WENDT
Curriculum Group Stage Expire
View CITI Cenflicts of Interest Conflicts of Interest Stage 1 8/27/2016

2. Study Team Members Completed CITI Coursework:
Name Training Details
There are no items to display

<= Back Save | Exit | Hide/Show Errors | Print... | Jump To: CITI Training =

To log in to Citi trainings, navigate to Navigate to http://www.citiprogram.org, enter your UBIT name and Password.



http://www.citiprogram.org/
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Safety Module

» Provides way for researchers to identify any hazardous materials that will be part of an
experimental protocol:

» Biosafety Hazards
* Radiation

« Chemicals

« Stem Cells

« The Environment, Health and Safety (EHS) department anticipates, recognizes, evaluates, and
controls all safety hazards at the University while striving to protect human health and the
environment.

Benefits:

* Ensures adherence to NIH and other federal, state, and local regulations
 Allows the tracking of Safety protocols in parallel with IRB and IACUC protocols
» Contains full review, committee, and meeting management functionality
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Clicking on the protocol from the

Safety Tab you show you

1) Protocol details and information

2) The state in the review process

3) Actions you can take in
the protocol’s state

4) Tabs with history of the submission
and relevant documents

Click:

4 Huron solution

Home Agreements

Cheryl Masters (safcomm1){demo) | My Inbox |

Col Facilities Grants IACUC IRB Safety

Safety = Development of Attenuated Shigella Vaccines

My Current Actions

View Protocol
Printer Version

View Differences

Request Clarification by
Committee

/ Add Comment
o

/ Add Private Comment
=

My Inbox
Help Center
Submissions
Meetings
Reports

Library

030BI000000021 : Development of Attenuated Shigella Vaccines

Principal Investigator: Rebecca Simms (pi)(demo) Submission Type:

Specialist: Safety Specialist 1 Safety Review Type:

Primary Contact: Letter:

Admin office: Last day of continuing review period:
PI proxies: Approval Date:

Initial Protocol
Biosafety
None

TEST BIOSAFETY OFFICE

Specialist Committee -
= - )
Clarficaiion Clarfication Wodications Y4
Requested Requested RequIra

ocuments | Reviews | Contacts | Snapshots | Follow-on Submissions | Related Projects
Fil : |Activitv jl Go | Clear |Advanced
Activity Author @ Activity Date

Specialist Review Submitted Allen (safa){demo), Sarah 1/21/2016 2:35 PM

9
[N
ﬁAssigned to Safety Specialist 1

» Submitted
[

Specialist Assigned Allen (safa){demo), Sarah 1/21/2016 2:34 PM

Simms (pi)(demo), Rebecca 1/21/2016 2:34 PM

Protocol Created Simms (pi)(demo), Rebecca 1/21/2016 2:29 PM

Logoff
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1. Navigate to http://www.buffalo.edu/research
2. Locate the QUICK LINKS section of the page:

G5 Vice President Research and Ecor X + v = X
& > C @& buffaloedu/rese I Q@ 2 x 0O o :

UB launches artificial intelligence institute

( New multidisciplinary institute to focus on innovative human-machine partnerships. )
Researchers begin in health, medicine and autonomous systems led by new recruit...

@00

HOW UB SOLVES PROBLEMS NEED TO KNOW QUICK LINKS HIGHLIGHTED EVENT

1/9/23 UB to create Al systems to » Participate in Regffarch o events scheduled.
help kids with speech, language

disorders

Researchers
12/11/21; ‘Reseqrch:Roundtabls! . L Covid-19: Research Guidance
Just-in-Time (JIT) Submissions to Limited Submission

the IRB Opportunities

SEEALL©

Rates and Facts for

v

10/20/21 Research Roundtable:

o e . . % Forms Catalog
Christina Orsi: Innovation Understanding Your IRB Workflow
Hub to spin inventions into » CLICK Portal Login
startups SEEALLO

v

OnCore Login
Successful startup communities ... “all

v

have strong ties to research Training Workshops

institutions and universities as sources

v

RF SUNY Funding Resources
of innovation. They also have early

stage venture capital and connections
... The Hub brings this together to help
accelerate the number of new @
inventions spinning out of our
https://www.buffalo.edu/research/events-announcements/ovpred-news.host.html/content/shared/university/news/ub-reporter-articles/stories/2018/09/ai-institute.detail.html v

m S @ = B E P G 2 39%F Cloudy ~ @ & = 7 D) ;;‘;6/;0“:3 O
3. Click on the Click Portal Login link
4. Enter your UBITName and Password and click the Log In button.



http://www.buffalo.edu/research
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Questions?

 For technical questions regarding Click:
» Tracie Groves, traciegr@buffalo.edu

* For assistance with UBITNames and
Passwords:

* Electronic Research Administration,
support@research.buffalo.edu



mailto:support@research.buffalo.edu
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